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If you're pursuing CBE certification in DC, your office address isn't
just a mailing detail — it's a foundational requirement that DSLBD will
scrutinize. Securing a legitimate, professional Washington DC office
address is one of the most important steps you can take before
submitting your Certified Business Enterprise application. Get it
wrong, and your application could be delayed, questioned, or denied
outright.

OSI Offices has spent over four decades helping DC businesses —
from solo consultants to growing construction firms — establish the
professional presence they need to compete for government
contracts. Here's what every DC contractor needs to know about
office address requirements for CBE certification.


https://osioffices.com

What Is CBE Certification — and Why
Does It Matter?

DC's Certified Business Enterprise program, administered by the
Department of Small and Local Business Development (DSLBD), gives
local businesses preferred status in the District's contracting process.
CBE-certified firms can access:

» Set-aside contracts reserved exclusively for CBE businesses
* Price preference advantages in competitive bid situations

* Mandatory subcontracting opportunities on large DC-funded
projects

» Access to the DC Supplier Portal and government procurement
pipelines

The program includes several certification tiers — Local Business
Enterprise (LBE), Small Business Enterprise (SBE), Disadvantaged
Business Enterprise (DBE), and others — each with distinct eligibility
thresholds. But one requirement cuts across all of them: your
principal place of business must be in Washington, DC.

This isn't a technicality. DSLBD reviewers take the DC residency
requirement seriously and look for genuine evidence that your
business operates in the District — not just a claimed address.



The Office Address Requirement: What
CBE Applicants Need to Know

When you apply for CBE certification, DSLBD requires documentation
proving your business's DC location. That typically means submitting:

* A sighed lease agreement or Certificate of Occupancy for a DC
address

» Active business registration with the DC Department of Licensing
and Consumer Protection (DLCP)

* Evidence that the address is your principal place of business — not
simply a mail drop or forwarding service

Why a P.O. Box or Mail Drop Won't Work

This is where many new contractors run into trouble. A P.O. box or a
mail forwarding service that simply receives letters does not qualify as
a business address for CBE purposes. DSLBD wants to see a real,
verifiable office location — one backed by an actual lease agreement.

A virtual office with a real lease, however, is a different matter
entirely. OSI Offices provides all tenants with legally-recognized lease
agreements and, where required, Certificates of Occupancy — exactly
the documentation that DSLBD asks for during the application review
process.

The 1629 K Street Address Advantage

Location matters beyond just clearing the DC residency threshold. A
prestigious K Street address — one block from the White House, in the
heart of DC's Central Business District — signals legitimacy and
professionalism to government procurement officials, prime



contractors, and agency partners. It's the kind of address that opens
doors before you've said a word.

OSI Offices is also located in a DC HUBZone, which can provide
meaningful additional advantages for businesses pursuing federal
contracts alongside DC CBE certification. HUBZone-certified firms
qualify for set-asides and price preferences in federal procurement —
a significant edge for contractors pursuing both local and federal
opportunities simultaneously.

How a Professional DC Address
Strengthens Your CBE Application

Beyond meeting the baseline documentation requirement, the right
business address reinforces your overall CBE application in several
concrete ways.

Establishes Credible DC Business Presence

DSLBD reviewers assess whether a business genuinely operates in
DC. A professional office suite at a well-known address — backed by a
real lease and access to meeting rooms and common areas — is far
more credible than a residential address or a service flagged as a
virtual mailbox. The quality of your address is part of the story your
application tells.

Ensures Consistency Across Your DC Business
Registration

To obtain CBE certification, you must first register your business with
the District. The address on your DLCP registration, your DSLBD
application, and your DC tax filings must all be consistent.
Establishing a dedicated, professional DC address from the start



prevents the kind of discrepancies that can complicate or delay an
application mid-review.

Supports SAM.gov and CAGE Code Registration

Many DC CBE firms also pursue federal contracts — and SAM.gov
registration requires a physical business address. No P.O. boxes, and
DISA verifies addresses when issuing CAGE codes. A legitimate lease
at a professional DC address satisfies these requirements as well,
streamlining your federal registration alongside your local
certification.

OSI Offices actively supports clients navigating these processes. Our

team is familiar with CBE and SAM requirements and can help ensure

your documentation is in order before you submit — avoiding costly
back-and-forth with government agencies.

What OSI Offers DC Government
Contractors

A CBE-ready address is the starting point, not the finish line. OSI
Offices has served DC government contractors, construction firms,
and small business owners since 1981 — and we've built the
infrastructure to support your growth beyond certification day.

* Legally-recognized lease agreements that satisfy DSLBD,
SAM.gov, and CAGE code documentation requirements

» Certificate of Occupancy support where required for your
application

* Professional conference rooms for client meetings, bid
presentations, and agency reviews


https://osioffices.com/cbe-sam-contracts-dc

» Al-powered mail scanning so you never miss a contract notice
or agency correspondence

« CBE and SAM registration guidance — our team understands
the process and can connect you with resources

* HUBZone location for businesses pursuing federal contract
advantages in addition to DC CBE status

* Flexible plans — no deposits, no long-term leases, no termination

penalties (pricing subject to change; see osioffices.com/pricing)

"OSI has been an integral part of our construction business
over the past 5+ years. The team has always been responsive
to our needs and we will continue to partner with them as
extended members of the Aztec Construction LLC family."

— Patricia Moore, President, Aztec Construction LLC

Your CBE Address Checklist Before You
Apply

Before submitting your CBE application to DSLBD, work through this
checklist to verify your address documentation is solid:

CBE Office Address Checklist
* []You have a physical DC business address (not a P.O. box or
residential address)
* []You have a signed lease agreement for that address

* []Your DC DLCP business registration reflects this address


https://osioffices.com/pricing

* []Your address is consistent across all filings — DC tax,
SAM.gov, and DSLBD

* []You can provide a Certificate of Occupancy if DSLBD
requests one

* [ The address supports your claim of DC-based operations,
not just mail receipt

If you're unsure whether your current setup meets these
requirements, it's worth reviewing before you apply. Address
inconsistencies and insufficient documentation are among the most
common reasons CBE applications are returned for additional
information — and that delays the certification you've worked to build
toward.

CBE Certification DC Office Address:
Getting It Right the First Time

Washington DC's CBE program is one of the most powerful tools
available to small businesses competing for government contracts in
the District. But the office address requirement is a real threshold —
and meeting it with a professional, documented, legally-recognized
office space is far more effective than trying to patch together a
solution after your application is already under review.

OSI Offices has been helping DC businesses build credible, compliant
presences for more than four decades. Whether you're just beginning
to explore CBE certification or you're ready to upgrade from a mail
forwarding service to a real K Street address, we're here to help. Learn

more about how | rts DC start n vernment


https://osioffices.com/office-space-for-start-ups

contractors — and what a professional DC presence can do for your
business.

Ready to Establish Your DC Business
Address?

OSI Offices provides government contractors with legally-
recognized leases, K Street addresses, and hands-on support for
CBE and SAM registration. No deposits, no long-term
commitments — just the DC presence your business needs.

OSI Offices — 1629 K St NW, Suite 300, Washington DC 20006
(202) 600-7777 | manager@osioffices.com
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