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Setting Up Shop in DC as a
Small Government

Contractor

Washington DC is the epicenter of U.S. government contracting — and

launching a successful small government contractor office in DC

requires more than a winning proposal. From SAM.gov registration to

CAGE code acquisition, from CBE certification to securing an address

that actually qualifies for federal contract purposes, the

administrative setup is more involved than most new contractors

expect.

This guide walks you through the essential steps, the required

documentation, and — critically — the kind of office infrastructure that

positions you credibly from day one on K Street.
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Why Your DC Business Address Is a

Contracting Credential

In federal contracting, your address tells a story. Contracting officers,

prime contractors, and agency procurement staff regularly verify

vendor information in SAM.gov. A recognized Washington DC business

address — especially in the Central Business District — signals

organizational legitimacy and proximity to the agencies you're

pursuing.

A P.O. box won't work. SAM.gov requires a physical address, and many

federal agencies won't accept a UPS Store or residential address as

your principal place of business. A credible professional address

communicates that you're a serious DC market participant, not a part-

time operation.

Beyond the paperwork, your address affects perception. When a

contracting officer or teaming partner sees "1629 K Street NW,

Washington DC" on your capability statement, it carries weight that a

suburban Maryland address simply doesn't.

SAM.gov Registration: What You Actually

Need

Every business that wants to compete for federal contracts must be

registered in SAM.gov (System for Award Management) — no

exceptions. Registration is free, but the process has real requirements

that catch many new contractors off guard.



What SAM Registration Requires

A physical business address — not a PO box, not a mailbox

service

A Unique Entity ID (UEI) — the identifier assigned through

SAM.gov, which replaced DUNS numbers in April 2022

An EIN — your federal Employer Identification Number from the

IRS

NAICS codes — the industry classification codes that describe

your contracting capabilities

Financial institution information for electronic payment receipt

Your SAM registration must be renewed annually. Lapsing even for a

single day can make you ineligible to receive payments on active

contracts — a painful and avoidable problem that sidelines new

contractors every year.

OSI Offices provides legally-recognized leases and Certificates of

Occupancy that satisfy SAM.gov's address documentation

requirements. Unlike a shared mailbox service or commercial mail

receiving agency, an OSI address is tied to a genuine, commercially-

operated office suite at 1629 K Street NW — a distinction that holds

up when federal agencies verify your registration.

CAGE Code and Your Unique Entity

Identifier (UEI)

Once your SAM.gov registration is active, the system automatically

assigns you a CAGE Code (Commercial and Government Entity code)

— a five-character identifier used by the Department of Defense and

agencies across the federal procurement system to track contractors.
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Your CAGE code is tied to your registered address. If your address

changes, you'll need to update SAM.gov, which can temporarily

interrupt your ability to receive contract payments during the review

period. This is one more reason to establish a stable, professional

Washington DC address from the outset — rather than scrambling to

update your federal registration when a home office or temporary

address no longer works.

Your Unique Entity ID (UEI) functions like your business's federal

identification number across all procurement systems. Treat it

accordingly: secure it early, keep your registration current, and make

sure the address it's tied to is one you intend to keep.

CBE Certification and the DC Local Market

Advantage

If you're targeting DC government contracts — as opposed to strictly

federal procurement — the Certified Business Enterprise (CBE)

designation from DC's Department of Small and Local Business

Development (DSLBD) is worth pursuing early in your contracting

journey.

CBE certification opens doors to:

DC government set-aside contracts reserved for certified local

businesses

Subcontracting opportunities with larger firms seeking CBE-

certified partners to meet local participation requirements

Priority consideration in DC agency procurement decisions

Bid preference adjustments that level the playing field against

larger competitors
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To qualify, your business must be independently owned and operated,

have its principal office in DC, and meet applicable size standards.

Your DC business address is central to this requirement — DSLBD

requires evidence of a genuine Washington DC presence, not simply a

registered agent address.

OSI Offices is located in a DC HUBZone — a Historically Underutilized

Business Zone designated by the federal Small Business

Administration. If your business qualifies for HUBZone certification

(based on employee residence and principal office location), you gain

a meaningful competitive edge on federal set-aside contracts. OSI's

team can help you understand the address documentation

requirements. Learn more at osioffices.com/cbe-sam-contracts-dc.

What Kind of Office Space Does a

Government Contractor Startup Actually

Need?

Here's the practical answer: most government contractor startups

in DC don't need a full-time private office on day one. The principal is

handling business development, writing proposals, attending industry

days, and building teaming relationships — often without a permanent

on-site staff every day.

What you do need from the start:

A legitimate professional address for SAM, CAGE code,

business licensing, and capability statements

On-demand meeting space for conversations with contracting

officers, agency representatives, and teaming partners

Conference room access for proposal walkthroughs, oral

presentations, and review sessions
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Reliable mail handling — not a PO box, but a real address with

staff who manage your correspondence professionally

Room to scale when your first contract award brings on staff and

requires dedicated daily workspace

OSI Offices on K Street is designed for exactly this business model.

You can begin with a virtual office plan that includes your DC business

address, professional mail handling, and phone services — giving you

everything SAM.gov requires without committing to a full-time office

lease before your first contract award. On-demand offices are

available when you need a private room, and the boardroom and

conference facilities are bookable hourly for team meetings and client

sessions. (Pricing is subject to change — current rates at 

osioffices.com/pricing.)

As your contract portfolio grows, OSI offers shared office plans,

dedicated part-time offices, and full-time private suites — all under

the same K Street address, so your SAM registration and CAGE code

stay stable as your operation expands.

"OSI has been an integral part of our construction business

over the past 5+ years. The team has always been responsive

to our needs and we will continue to partner with them as

extended members of the Aztec Construction LLC family."

— Aztec Construction, Patricia Moore, President
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The Government Contractor Startup DC

Checklist

Before you pursue your first federal or DC government contract, verify

that your administrative foundation is solid. Work through this

checklist:

Business entity formed — LLC, S-Corp, or other structure

registered with DC or your home state

EIN obtained — from the IRS (free, issued within minutes online)

Physical DC business address secured — one that satisfies

SAM.gov requirements (no PO boxes or commercial mail receiving

agencies)

SAM.gov registration complete — UEI assigned, all information

verified, annual renewal calendar set

CAGE code received — assigned automatically through SAM.gov

once registration is active

DC business license obtained — from DC's Department of

Licensing and Consumer Protection (DLCP)

NAICS codes selected — codes that accurately represent your

contracting capabilities

CBE application filed (if pursuing DC government contracts) —

through DSLBD

HUBZone eligibility assessed — if your registered office is in a

qualifying zone

Capability statement drafted — your one-page marketing

document for federal buyers, featuring your DC address and

differentiators
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None of these steps is technically complex, but each has

dependencies. Lock in your address first — almost everything else

flows from there.

Setting Up Your Small Government

Contractor Office in DC: The Right

Foundation

Washington DC rewards preparation. Contracting officers have

evaluated every type of vendor — and the businesses that arrive with

a complete SAM registration, a polished capability statement, and a

credible K Street address begin every conversation from a position of

strength.

OSI Offices has been supporting DC small businesses and government

contractors since 1981 — longer than most federal contracting

vehicles have existed. Our team understands the address

documentation questions that come up in SAM registration, the

practical realities of building a contracting practice in Washington, and

the infrastructure that professional contractors need at every stage of

growth. We're not just an address: we're a resource.

Explore the startup and contractor office plans at OSI Offices and see

how the right professional infrastructure can become a competitive

advantage from day one.

https://osioffices.com/office-space-for-start-ups


Ready to Set Up Your Government

Contracting Business in DC?

Explore Contractor Office Plans

OSI Offices — 1629 K St NW, Suite 300, Washington DC 20006

(202) 600-7777 | manager@osioffices.com

© 2026 OSI Offices. All rights reserved.

OSI Offices has supported DC contractors and small businesses

since 1981. Get a professional K Street address, SAM-eligible

lease documentation, and flexible office plans that grow with

your contracts.

https://osioffices.com/office-space-for-start-ups
mailto:manager@osioffices.com
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